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CS 10 Assignment 1 Word formatting


Word Assignment 1 (Formatting) Assignment

Assignment Objectives: SWBAT

Creating and Editing

- Open, create, save a document

- Create a folder

- Modify the header/footer

Formatting & Help

- Applying/Modifying text formats

- Applying font and text effects

- Use spell check/grammar check

- Use the menu bar, standard toolbar and formatting toolbar

Description: Follow the directions below to create a document that shows off the basic features of a Word document. The document will also display some of the formatting features available for use with text.

Directions:

1. Open MS Word.

2. Create a folder named Computer Science 10 in your H:/ drive.

3. Save this file as lastname.firstname.wordassignment1 in your computer science 10 folder.

4. Put your name, today’s date, the class, and period in the Header all on one line using arial font size 11.

5. Align your name, the date, the class, and period on the right hand side of the Header.

6. Type in the name of the assignment “Word Assignment 1” on the first

line (not in the header) using Arial font size 14.

7. Center the name of the assignment and skip a line before starting step 8.
A. Type in the following sentence (on a new line):

GO OWLS, BEAT MBSS!

B. Change the formatting of the sentence in part A to the following:

Font: Goudy Stout Effect: Underline

Alignment: Center Color: Red

Size: The word “MBSS” should be size 10 and the rest of the sentence should

be size 20.

Would look like this when done:

GO Owls, Beat mbss!

NOTE: Type in the following sentences in the above format (red and underlined in 20 point font) do not include the numbers.
8. Type in the following sentences (each on a new line):

1. This class is awesome!

2. I want to learn a lot this semester.

3. Kelowna Secondary School is a great place.

4. Basketball is my favorite sport.

5. The football team is going to beat MBSS this year.

6. I like jumping out of planes at 14,000 feet.

7. I enjoy hanging out with my friends.

8. Room 288 is a great place to learn new things.

9. The Girls Field Hockey team is going to beat Northwest this year.

10. I dislike taking the DDC Testing without help.

11. This Spring break I am going skiing.

12. I like learning how to keyboard with ATRT.

13. My computer has a 40 gig hard drive.

14. KSS's school mascot is a ferocious owl.

8. Change the formatting of:

“This class is awesome!”

To the following:

Font: Tahoma Font Size: 16

Alignment: Left Color: Orange
Effect: none

9. Change the formatting of:

“I want to learn a lot this semester.”

To the following:

Font: Bernard MT Condensed Font Size: 14

Alignment: Left Color: Orange accent 6 darker 25%
Effect: none

10. Change the formatting of:

“Kelowna Secondary School is a great place.”

To the following:

Font: Chiller Font Size: 20

Alignment: Center Color: Blue Accent 1 40%
11. Change the formatting of:

“Basketball is my favorite sport.”

To the following:

Font: Elephant Font Size: 22

Alignment: Right Color: Orange

Effect: Underline

12. Change the formatting of:

“The football team is going to beat MBSS this year.”

To the following:

Font: Impact Font Size: 21

Alignment: Left Color: Red

Effect: Bold

13. Change the formatting of:

“I like jumping out of planes at 14,000 feet.”

To the following:

Font: Goudy Stout Font Size: 28

Alignment: Justify Color: Red

Effect: Underline only the words “14,000 feet.”

14. Change the formatting of the sentence:

“I enjoy hanging out with my friends.”

To the following:

Font: Script MT Bold Font Size: 22.5

Alignment: Right Color: Green

Effect: Underline the words “enjoy” and “my friends”

15. Change the formatting of:

“Room 288 is a great place to learn new things.”

To the following:

Font: Batang Font Size: 48

Alignment: Justify Color: Blue

Effect: Italics

16. Change the formatting of the sentence:

“The Girls Field Hockey team is going to beat Northwest this year.”

To the following:

Font: Perpetua Font Size: 19

Alignment: Left Effect: none

Color: The words “Girls Field Hockey” should be in Red, the word

“Northwest” should be in white 50% (looks grey) and the rest of the sentence should be in

Black.

17. Change the formatting of:

“I dislike taking the DDC Testing without help.”

To the following:

Font: Tahoma Font Size: 16

Alignment: Center Color: Red

Effect: Bold only the words “dislike” and “without”

18. Change the formatting of the sentence:

“This Spring break I am going skiing.”

To the following:

Font: Verdana Font Size: 12

Alignment: Left Color: Black

Effect: none

19. Change the formatting of:

“I like learning how to keyboard with ATRT.”

To the following:

Effect: none Font Size: 14

Alignment: Center Color: Black

Font: The words “ATRT” should be in the Castellar font and the rest of

the sentence should be in the Times New Roman font.

20. Change the formatting of:

“My computer has a 40 gig hard drive.”

To the following:

Font: Tahoma Effect: none

Alignment: Right Color: Purple 40%
Size: Make the words “40 gig” size 40 font and the rest of the sentence should

be size 14 font.

21. Change the formatting of:

“KSS's school mascot is a ferocious owl.”

To the following:

Font: Bradley Hand ITC Font Size: 22

Alignment: Left Effect: Bold

Color: Make the word “owl” the color Red, the word “ferocious” the color Black, and the rest of the sentence should be Yellow.

22. Make sure to run a spelling and grammar check on your document. You should not have any misspelled words in your document.

23. Make sure to save your document. 

24. Inform the teacher that you have completed the assignment and you are ready to be graded.

25. While you are waiting for your assignment to be graded remember that you need to complete 6 lessons in ATRT by the end of the Semester.
Thank you to Jason Leveille for original assignment

